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(When?)

+ When we ---
'Hear... 5 . classes, talks, quotes...
'See... 3 . charts, whiteboard, labels...
'Read... ; . books, articles, e-mails...
'Receive... ; . notifications, messages...
'Think of... y . thoughts, ideas...
'Plan... ; . tasks, plans, dates...

F'Feel... ; : feeling, emotion...
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(Why?)

4+ We want to -

e To Remember and Reuse (Information)

e To Learn and Apply (Knowledge)
o To Plan and Act (Tasks and Priorities)

'

o Think and Develop (Ideas and Concepts)

o To Review and Grow (Experiences)

e To Share and Archive (Records, Emotion, and
Anything Else...)
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(How?)

+ How we take notes now :--?
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(What’? )
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(Where?)
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(What?)

£ 093 8k (Function) ?
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Methodology

Attitude




QEVERNOTE

apture anything.

Your ideas, things you N, things you
Y, and things yowu see.

! i Sidech » 1 I Web
- 3

Access anywhere.

Evernote works with nearly every compater,
phone and mobde device cut there

(] GeT evernoOTE, IT'S FREE »

e (O e
Tool

—' 3

Find things fast.

Search by keyword, tag or oven printed an
handwmitton text inside IMmages.

Cvernote _ Cvernctn
Cloarly » Peok »




A Candidate Tool:
Evernote
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Activity 1:
Installation

4+ Install Evernote on a computer, a tablet, and a
smartphone.

4+ Create and setup an Evernote Account and
Password.

4+ Name your default Notebook as:
Inbox, Work in Progress, or To Be Process, efc.




Activity 2:
Composition

4+ Input (Type or Write) and Format Text
4+ Copy and Paste various contents

+ Capture from a Web page (Web Clipper)
4+ Send in through e-mail

+ Attach a picture, a photo, a document, or any
format of tiles

4+ Take a photo or a voice memo

+ Capture a figure and create markup on it




Activity 3:
Synchronization
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Activity 4
Organization
+ R ERMBENEZPHERA  H--

o Notes ( Z#3z

o Notebooks ( £

o Stacks (of notebooks) (
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Discussion 1:
About Organization

+ How we organize notes is based on...?

o Browse, Search, and Share...

+ What is the ditference between Hierarchical
structure (Notes, Notebooks, Stacks) and Tags?

o A note only can be in one Notebook.
e A note can have multiple tags.

e Tags can be used for Browse and Search
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Examples:
4+ Action Related

(2 o)

e To Act, To Process, To Read, To Develop,

(2 B

[o Review, To Pray...

4+ Purpose or Category Related
e For Work, For Service, For Hobby

4+ Group Related
« @NCSU, @RCCC, @CCMC




yo1e 1= AHIR L (Tags)?

More Examples:

+ Apply Tags with ditferent Naming Convention

e Actions: To Read, To Do, To Develop, To Pray...
e Groups: @RCCC, @CCMC, @DCCEF...
o Topic or Subject: “Work, ~\Faith, ~Family...

(2 m)

[ime: In Today, In Days, In Week, In Month...

e Special Grouping: %Bible, %Work, %Nature...
« Ranking Related: * % % % % %

4+ Browse Notes that are applied with various Tags




Activity 5:
Searching

4+ Browse through hierarchical structure
(Stacks, Notebooks, Notes)

4+ Sort the Notes based on Title, Dates, Size, efc.

4+ Search Notes by Text in All Notes, in A
Notebook, or Notes with A Tag

+ Find A Note by Locations

4+ Search through complex search formula
(which can be saved and reuse)




Discussion 2:
About the Tool

+ What is the ditference between a Note in
Evernote and a Word document?

+ What is the difference between Evernote and
Dropbox or Box?




Methodology
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e Record To Remember

e Re-Search and Identify to Use

e Re-Process and Re-Think to Develop
o« Remind and Prioritize to Plan
e Review and Reflect to Learn

e Re-Evaluate and Response to Improve
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+ 130 - BIBEHR > AT IZBER .
o ST EREPYEX : Capture Stage (Anytime)
o IRIBPEEX | Process Stage (Daily)

o F1EPEEX . Review Stage (Weekly)




3 —PEEX . BEERPEER
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B —PEER ¢ RIEPEER
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B —PEER ¢ RIEPEER

+ Complete Your Note

4+ Organize Your Note
« Which Notebook to resides
e Which Template to apply
o Which Tags to attach
o Any References Link to add

o Time and Place

4 Process Your Note
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o Practice makes it pertect?

e Practice makes it permanent!

o Practice “Right” makes it perfect!
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+ Review to Improve...
o Grateful things and people to thank
e Lessons to learn
o Ways to improve
o Ideas to develop
e Questions to ponder
e Encouragements to remember

o Goals, Milestones, and Dreams to achieve
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To Process, To Act, To Review...
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Attitude




What’s Next?

+ Start to take notes or migrate your notes.

+ Try it out by organizing your Notebooks,
assigning the Tags, and searching your contents.

+ Also use it for identitying / prioritizing your
tasks, review your actions, develop your ideas,
and accumulate your experiences.




What’s Next?
(Continued)

4+ There is no one right way tor note taking...

+ If there is, the only right way is the way that can
let us continue to take notes and improve...
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